
EXHIBITOR FORM

Once filled in, please send this form to:

HAZTEOIR.ORG / LOCAL ORGANIZING COMMITTEE – WCF Madrid 2012

Congress Department

Tel: +34 91.345.94.95

Fax: +34 91.554.49.84

E-mail: inscripciones@congresomundial.es 

Postal Address: HazteOir.org / Congress Department-  WCF Madrid 2012 - José Rodríguez Pinilla 23, 28016

Madrid (España)

EXHIBITOR/SPONSOR

ON- SITE CONTACT PERSON‐
EMAIL

PHONE

EXHIBITOR’S INTEREST 
EXHIBITION DETAILS FOR MODULAR STANDS

 A structure  with silver  aluminium  profiling,  2,80 m. high (free  measure  of profiling:

2,56  m.),  with  an  enclosure  of white  melamine  panel,  1 m.  wide  (free  measure  of 

profiling: 0,95 m.).

 The floor is properly set up with a blue carpet (M- 3 type), colour that is standardized for all‐

stands, with a plastic protector during the set up phase.
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 The  front  strip:  a  signage  with  a  standard  print  and  the  corporate  name  of  the companies

participating.  It does not include an anagram. Futura or Arial print, black colour and size 0,12 m.

(20 characters maximum).

 The lighting: 3 light bulbs per track and per stand.

 The  electrical  installation  has  a single- phase  panel  that  contains  1 plug,  a  thermal-‐ ‐

magnetic  circuit and a circuit breaker for the illumination  of 50 w/m2  with halogen spotlights

in an electrifying track situated in the inside part of the stand’s front strip.
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MERCHANDISE RECEPTION

 Merchandise  may be delivered  on May 23rd   (from     09:00) properly  identified  on all boxes:

 VI WORLD CONGRESS OF FAMILIES (MAY 25TH- 27‐ TH  2012)

 COMPANY’S NAME

 STAND NUMBER / TYPE OF SPONSORSHIP

 NUMBER OF BOXES

 The merchandise should be sent to the following address: 

PALACIO DE CONGRESOS DE CASTELLANA

(VI World Congress of Families, May 25th- 27‐ th  2011)

A/A:     SECRETARIA     TECNICA     CONGRESO

Paseo de la Castellana, 99

28046 Madrid -  Spain‐

SET UP AND DISMANTLING OF THE EXHIBITION

* Build up :    May 24th    09:00 – 17:00

- The construction of the free style booths will be able to start on May 24th at 09.00

    -      The modular stand will be set on May 24th at 15.00

* Exhibition opening
May 25th

09.30

* Dismantling May 27th 17.45 – 20.00
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GENERAL RULES

 It is not permitted  to paint, to knock, to perforate  or to use any kind of glue in the walls of the

Exhibition Area. In case you do not fulfill this rule, any damage caused will be covered by the

client.

 An electric panel board per stand will be provided

 During  the  build  up  and  dismantling,  it  is  mandatory  to  remove  any  remaining material.

 The client will be in charged of the loading and unloading of material. In any case you may not

introduce  any object that blocks or makes  it difficult  to access the rooms’ exits.

 The     material     boxes     will     NOT     be     accepted  at the Palacio de Congresos  de Castellana before     May

23  rd      2012.

 From the starting of the build up to the end of the event, including the dismantling, the client

will look after for the good conservation and security of all elements contracted. In case you do

not fulfill this rule, the client will be responsible for any damage the material may suffer.
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LIABILITY

By  registering  to   the  Conference  and/or   by  participating  in   the  exhibition  joined  to  the

Conference,   participants   and   exhibitors   agree   that   the   Organizing   Committee   or   the

Conference Secretariat do not assume any responsibility for damage or injuries to persons or property

during the Conference.

Participants and exhibitors are advised to organize their own health, travel and personal insurances.

IMPORTANT INFORMATION

 In  order  to  avoid  coincidences  with  the  ceremonies  of  the  official  programme,  the

Organizing Committee would be thankful to be informed of any activity programmed by the

exhibitors  (such  as  exhibitions,  group  meetings,  etc.),  taken  place  outside  of  the  exhibition

centre.

 The Organizing Committee has the right to restrict, at all time, any exhibition material or any

activity considered inappropriate, undesirable or incompatible with the professionalism  of the

Conference. In case any kind of action of this type took place, the  Organizing  Committee  will

not  be  responsible  of  the  money  invested  by  the company affected.

 The Organizing Committee has the right to postpone, reduce or extend the period of

the  Conference’s  celebration  by  reasons  beyond  their  working  system  and organization  or

by circumstances  of force  majeure.  Such  circumstances  won’t  allow the  exhibitors  to  cancel

their  contract  or  to  demand  the  compensation   of  any damages.

 The  Technical  Directorate  of  the  Exhibition  has  the  right  to  modify  or  to  alter  the spaces

for the desks by reasons of force majeure or security.

 The exhibition desks will be allocated by order of appearance.
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EXHIBITION FLOOR PLAN

❏ We would like the construction of the modular stand offered by the organization
❏ An opened stand with the requested square meters

In     case     you     request     the     MODULAR     STAND     offered     by     the     organization:

Please state the name that you wish us to write on the front sign of your Stand/s: SIGN:   

In     case     you     request     an     OPENED     STAND:

Please take into account that the maximum height for all stands must be: 3,00 Mts.

OPENED STAND needs:

ADDITIONNAL Power: ❏ YES          ❏ NO

Please indicate how much:

(1.500W included in the price)
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Special Requirements:

READY TO SIGN UP?

METHOD OF PAYMENT 

  EXHIBITORS:

In order to guarantee your reservation and once you have signed the present Sponsor & Exhibitor form, 
you may forward us proof     of     payment     for     the     50%     of     the     reservation     fee. The     other 50% may be paid 
before     May, 10  th  ,      2012.

BANK TRANSFER to: HAZTEOIR.ORG (Local Organizing Committee – WCF Madrid 2012)

Beneficiary name: HazteOir.org

Beneficiary Bank: Banesto (Banco Español de Crédito S.A.)

Bank Address: Orense 19, 28020, Madrid, Spain (more info, clic here)

Account Number: ES30 0030 1143 5002 9803 0273

 IBAN: ES3000301143500298030273

BIC (SWIFT): ESPCESMM

Signed in ______________________ _________, on ____________________________

Company’s authorized person signature:
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ORGANIZERS:

CO-CONVENERS:
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